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1.OBIME INIOJIOKEHUSA

VYyeOHas nmpakTHKa, TPOU3BOJACTBEHHAS MPAKTUKA (1O MPOGUIIO Creualb-
HOCTH) W TPOM3BOJCTBEHHAs NpakTUKa (IPEeIIUIIIOMHAs) SBIISIOTCS COCTaBHOM
00s13aTEIbHON YaCThIO MTPOTPaMMBbl TIOJIFTOTOBKHU CIIEIUATIMCTOB CPEAHETO 3BEHA T10
CIIEIUAIBHOCTH cpefHero mpodeccuoHaibHoro oopazoBanus 43.02.16 Typusm u
TOCTETPUUMCTBO U MIPEACTABISIET COOOM BU YICOHBIX 3aHITHIA, 00€CTICUNBAIOIITIX
MPaKTUKO-OPUEHTUPOBAHHYIO MOJATOTOBKY O0YUYarOIIUXCS.

VY4eOHas mMpakTWKa MO CHEIUATBHOCTA HampaBjieHa Ha (OPMHPOBAHUC Y
oOyyJaromuxcsi YMeHui, IpuoOpeTeHrne NepBOHAYaILHOTO MTPAKTUUYECKOTO OMbITa U
peanusyercs B pamkax npodeccuorHanbHbix Moaysier OITOIT CITO nmo ocHOBHBIM
BUJIaM NpOo(PecCuOHATBHON AEATEILHOCTH ISl TIOCJIEIYIOIIETO OCBOECHUS UMH 00-
HIMX U TPO(PECCHOHATEHBIX KOMITIETSHIIUM 110 N30paHHOM CIIeUaTbHOCTH.

[IpakTrka mo mpoduito CrenuanbHOCTH HampaBlieHa Ha (GOPMUPOBAHUE Y
oOyyaromierocss o0mMMUX U MNPO(EeCCHOHAIBHBIX KOMIETEHIIUNA, MPUOOpETeCHUE
MPAKTUYECKOTO OMbITa U PEATU3yeTcss B pamMKax NpodecCHOHAIbHBIX MOAYJEH
OIIOIT CIIO mo kaxaomMy U3 BUIOB MPO(ECCHOHATBHON NESITEIbHOCTH, TIPEay-
cMmoTtpeHHbix @I'OC CIIO mno crernuaabHOCTH.

[IpeanummomMHasl MpakTUKa HaNpaBJieHa HA YTIIyOJIEHHE MEePBOHAYAIBHOTO
MPAKTUYECKOIO OMbITa OOYyYalolIerocs, pa3BUTHE OOIMMX U MPOdheCCHOHATBHBIX
KOMIIETCHIMI, IIPOBEPKY €TI0 TOTOBHOCTH K CAMOCTOSITEIIbHOM TPYJOBOU JNEATENb-
HOCTH, a TaK)K€ Ha MOJTOTOBKY K BBITIOJIHEHUIO BBITYCKHOW KBadU(UKAIIMOHHON
paboThI B OpraHU3aIUAX Pa3IMYHBIX OPTaHU3AIIMOHHO-TIPABOBBIX (POPM.

Cpoxu TpoBEJCHUSI MPAKTUKH OMPEICISIIOTCS YTBEPKICHHBIM YYCOHBIM
IJIAHOM U KaJICHJIAPHBIM Y4€OHBIM IparKoM.

VYuebnas npaktuka B MOIOA mpoBoauTCs NpernojaBaTe/IsIMU JUCIUIUINH
poheCCHOHAIIEHOTO ITUKJIA.

[TpousBoaCTBEHHAs MPAaKTUKA MPOBOJAUTCS B OpraHU3AIUSAX HA OCHOBE J10-

rOBOPOB, 3aKitouaeMbiX Mexx1y MOIOA u opranuzanusimu.



Opranuzanuio u pyKoBOJICTBO MPAKTUKON MO MPOPUIIO CIEHUATBHOCTH U
NPEIAUIIIOMHON MPAKTUKOM OCYIIECTBISIOT PYKOBOJAUTENU MPAKTHUKUA OT
M®IOA u opranuszamuu.

Hampasnenue Ha mpaktuky odopmisiercs mpukazom pekropa MOIOA c
yKa3aHUEM 3aKpeIUIeHHUs KaXKJI0ro oOydJaromierocs 3a OpraHu3allieil, a Takxke ¢
YKa3aHHEM BUJIa U CPOKOB MPOXOKICHUS MPAKTUKH.

Pacnipenenenre u HampaBi€HUE CTYAECHTOB IO MECTaM IMPAaKTUKH OEpeT Ha
ce0st OTnen NpakTUKU Y HUBEPCUTETA.

CTyA€HT MOXET CaMOCTOSTENIbHO ONPEEIUTh MECTO MPOXOXKICHHS IMpaK-
TUKH. B 3TOM ciyyae, He0OX0IMMO HE MO3/IHEE, YEM 3a MECALL /10 €€ Havyaia npe-
CTaBUTh B OTHEJ] NPAKTUKU NMHCHbMEHHOE 3asBJICHUE O MECTE MPOXOKICHUS MpaK-
TUKH.

Oo6yuatomuecs, ocauarotire OITOIT CIIO B nepuoa npoxoxaeHUs MpaK-
TUKHU B OPTaHU3aIUAX O0S3aHBI:

- IBUThCSI Ha cOOpaHue, MPOBOJAUMOE PYKOBOJIUTENIEM MPAKTUKH COBMECTHO
c coTpyaHukamu Otena NpakTUKU U TPYAOYCTPOIMCTBA;

- IETaIbHO 03HAKOMUTHCS C MPOrpaMMOM MTPAKTUKH;

- CBOEBPEMEHHO NPUOBITH HA MECTO MPOXOXKICHUS TPAKTUKY;

- COOI0IaTh PEXUM Pa0dOTHI U BBHITIONHATH YKa3aHUS PYKOBOJUTENS TMpak-
TUKHU;

- CBOEBPEMEHHO MOJATOTOBUTH OTYET O MPOXOKACHUU IPAKTUKH;

- BBIMIOJIHATH 3aJ]aHusl, IPElyCMOTPEHHbIE IPOrPaMMaMH MPAKTUKH;

- co0MIoAaTh IEUCTBYIOIINE B OpPraHU3alUsAX MpPaBUiia BHYTPEHHETO TPY/0-
BOT'O PacHopsKa;

- coOr01aTh TpeOOBaHMS OXpaHbl TPyJa U OXKapHOU 0€30MacHOCTH.



2. TpeGoBaHus K pe3yJbTaTaM OCBOEHHUS MPOTrPaMMbl NOATOTOBKH CIeIHAJIH-
CTOB CpeJHero 3BeHa

Buabl 1eATeIbHOCTH BbINYCKHUKA:

— Opra#uzaiys ¥ KOHTPOJIb TEKYIIEH MeATeTbHOCTH CIYKO MpenrnpusiTuit
Typu3Ma U TOCTENIPUUMCTBA,;

— IlpenocraBnenue TyponepaToOpCKUX U TYPareHTCKUX YCIYT;

— Breimonnenne pa®oT MO OAHOMW WM HECKOJBKUM MpodeccusiM pabouux,
JOJKHOCTSIM CITY KalllHX.

BrlinyCKHHUK, OCBOMBIIHNI 00pa30BaTelIbHYI0 MPOrpaMMmy, JTOJDKEH 001a1aTh
CJIeAYIOIIMMU 00IMMEU KoMreTeHIuaMu (nanee - OK):

OK 01. BriOupaTh ciocoOsl pemieHus 3a1a4 npopecCuoHaAIbHON JesTEIbHO-
CTU MIPUMEHUTENIBHO K Pa3IUYHBIM KOHTEKCTaM;

OK 02. Ucnonp30BaTh COBPEMEHHBIE CPE/ICTBA IMOUCKA, AHAIN3a U UHTEPIIpE-
Tauu uHOpMaAIMU M UHGOPMAIIMOHHBIE TEXHOJIOTHH JIJISi BBITIOJIHEHUS 3a7a4
npodeCCUOHATIBHON JIEATEIbHOCTH;

OK 03. IlmanupoBaTh U peaqn30BBIBATH COOCTBEHHOE MPO(DECCHOHATBFHOE U
JUYHOCTHOE Pa3BUTHE, MPEANPUHUMATENBCKYIO JEATEIbHOCTh B MPOdecCuoHab-
HOI cdepe, UCMOAb30BATh 3HAHUS MO MPABOBOM M (PMHAHCOBOM I'PaMOTHOCTU B
Pa3JIMYHBIX )KU3HEHHBIX CUTYalUsIX;

OK 04. DddexTBHO B3aUMOJEHCTBOBaThH U padOTaTh B KOJUJIEKTUBE M KO-
MaH/IE;

OK 05. OcymecTBiIsATh YCTHYIO U MUCBMEHHYI0 KOMMYHHUKALIMIO HA TOCyAap-
CTBEHHOM s3bIke Poccuiickoit deaepariuu ¢ yaeToM 0COOEHHOCTEH COLMAIBHOTO U
KYJbTYPHOTO KOHTEKCTA;

OK 06. IIpostBnsATh rpa)kIaHCKO-TIATPUOTUYECKYIO MO3ULIHIO, JEMOHCTPUPO-
BaTb OCO3HAHHOE MMOBEJEHUE HA OCHOBE TPATUIIMOHHBIX POCCHUICKHUX JTyXOBHO-
HPABCTBEHHBIX LIEHHOCTEW, B TOM YHCJI€ C YY€TOM T'apMOHM3ALUHA MEXHAIIMOHAIIb-
HBIX U MEXPETUTHO3HBIX OTHOIIEHUN, TPUMEHSTh CTaHIAapPThl aHTUKOPPYIIIHOH-

HOT'O IMIOBCACHMUA,



OK 07. ConelicTBOBaTh COXpaHEHHUIO OKPYXAIOIIEH CPEIbI, pecypcocoepeske-
HUIO, IPUMEHATH 3HAHUS 00 M3MEHEHUHU KIIMMATa, MPUHLUIIBI OEpEXKIMBOrO Mpo-
U3BOJICTBA, 3 (PEKTUBHO AEHCTBOBAThH B UPE3BbIUAMHBIX CUTYAIUAX;

OK 08. Hcnonb3oBarh cpenctBa GU3NYECKON KyIbTYPHl AJSl COXpAaHEHUS U
YKpEIUICHUS 3/I0POBBSl B MpOIecCe MPOPECCUOHAIBHON NIEATEILHOCTH U TOJIEP-
’KaHUsl He0OXOIMMOT0 YPOBHS (PU3UUECKON MOATOTOBICHHOCTH;

OK 09. Ilonmp3oBathes mpodecCHOHATBLHOM JTOKYMEHTAMEeW Ha TOCyaap-
CTBEHHOM M MHOCTPAHHOM SI3bIKaX.

BrinmyckHUK, OCBOMBIIHI 00pa30oBaTelbHYIO MPOTpaMMmy, JOJKEH 00JaaaTh
npodeccuoHanbHbiMU KoMmnieTeHuusaMu (fganee - 1K), cooTBeTcTByrOmMMHU BBI-
OpaHHBIM BUJAM JI€ATEIbHOCTH:

1. Opranu3anms U KOHTPOJb TeKylleH JesiTeJJbHOCTH CJIYy:K0 mpeanpus-
THH TyPHU3Ma U TOCTENPUUMCTBA !

I1IK 1.1. [InanupoBaTh TEKYLIyIO AESITEIBHOCTb COTPYAHHMKOB CIIYKO mIpen-
NPUATUN TypU3Ma U TOCTETIPUUMCTBA.

[IK 1.2. OpraHu3oBbIBaTh TEKYIIYIO JAESITEIBHOCTh COTPYAHHKOB CIIYXO
NPEeANpUATUNA TypU3Ma U TOCTENPUUMCTBA.

IIK 1.3. KoopauHupoBaThb M KOHTPOJUPOBATH NEITEIBHOCTh COTPYIHUKOB
CIIy>k0 IpeanpusITUiA TypU3Ma U TOCTENPUUMCTBA.

[IK 1.4. OcyumecTBisiTh pacdeTbl ¢ MOTPEOUTENIMH 33 MPEIOCTaBICHHBIC
YCIIyTH.

2. IlpenocraBiieHne TYponepaToOPCKUX U TYPAreHTCKUX YCJIYr !

[1K 2.1. OgopmasTe u 00pabaThIBaTh 3aKa3bl KIMEHTOB.

[1K 2.2. KoopauaupoBath paboTy MO peann3aliy 3aKasa.

3. BoinosiHeHHe padoT MO OJJHOM WJIN HECKOJLKUM npodeccusiM padboymx,
JAOJIAKHOCTHAM CJIYKALIMX.

IIK 3.1. Berpeua, peructpauusi 1 pa3MelIeHUE TOCTEH MPU 3aCEIEHUHU B TOC-
TUHUYHBIN KOMIUIEKC I UHOE CPEJICTBO Pa3MELCHUSI.

[IK 3.2. Y4er 3aka30B rocTeil FOCTHHUYHOIO KOMILIEKCA WM MHOTO CPEICTBa

PasMCIICHUA.



IIK 3.3. Peructpanusi Bbl€3/1a rOCTEH TOCTUHMUYHOTO KOMIUIEKCA WM MHOTO

CpeACTBa Pa3MEIICHHUS.

Buabl 1eATEeIbHOCTH

Koa u HaumeHoBaHuUe
KOMIIEeTEeHIHHN

IToxka3aTen oCBOEHHUsI KOMIETeHINH

B 01. Opraamzaous
U KOHTpOJIb  TeKyllei
JeSITeIbHOCTU CITyK0
TIPEATIPUATHH TypHu3Ma

1 roCTCIpuuMcCcTBa

IIK 1.1. [Tmarupo-
BaTh TEKYIIYIO Jes-
TEJIbHOCTh COTPY -
HUKOB CITyK0 TIpej-
MPUATUHI TypU3Ma
Y TOCTETIPUUMCTBA

HaBpbiku:

[Ipon3BoaANTs KOOPAMHAINIO PabOTHI COTPYIHUKOB
CITY>KOBI TIPSATIPHUATHS TYPU3Ma U FOCTCIIPHUMCTBA
Hcnonb30BaTh TEXHUKY NIEPETOBOPOB, YCTHOTO
o0IIeHus, BKITIOYas TeJIe()OHHBIC IEPETOBOPHI

Ymenus:

Brnagets TexHoNorued aenomnpousBoiCTBa (Beae-
HUEC NOKYMCHTalUWW, XPAHCHUC W H3BJICUCHUC WH-
(dhopmarmn)

Bramers TEeXHUKOH MEperoBOpPOB, YCTHOTO o0OIIe-
HUS, BKIIFOYAst TeIe()OHHBIC TIEPETOBOPHI

Bragets KyapTypoil MEKIMIHOCTHOTO OOIICHHS

3unanus: 3akoHonatenscTBO Poccuiickoit denepa-
ouH B cepe Typu3Ma U TOCTEIPUIMCTBA

OcHOBBI TPYZOBOI'0 3aKOHO/AATENbCTBA Poccuiickoi
denepanuun

OCHOBBI OpraHU3alUy, TIAHUPOBAHUS U KOHTPOJIS
JIESITEIbHOCTH COTPYAHUKOB

Teopusi MEXKJIMYHOCTHOTO U JIE€JIOBOTO OOIIEHUS,
HEPEroBOPOB, KOH(IMKTOIOTHI

Oxa3pIBaTh NEPBYIO OMOIIb

Lensl HA TypUCTCKHE MPOAYKTHl U OTIENBHBIC TY-
PHUCTCKHE ¥ JOTTOITHUTEIBHBIC YCITYTH
ACCOPTHMEHT W XapaKTepHUCTHKH IIpeIIaracMbIX
TYPUCTCKHX YCITyT

[IporpammHOEe ObOccreyeHHe MEATCTBHOCTH TY-
PHUCTCKUX OpraHu3alnui

DTUKY JeTOBOTO OOIIEHUS

OCHOBBI JIeJIONIPON3BOJICTBA

IIK 1.2. Opranmso-
BBIBaTh TEKYIIIYIO
JIEATENBHOCTB CO-
TPYAHUKOB CITYXO
HNPEANPUATHN Ty-
pusMa

Y TOCTENIPUUMCTBA

HaBbikn:

OCyIIEeCTBISITh OPraHU3aIUI0 U KOHTPOIb PabOThI
COTPYIHUKOB CIY)KObI TIPENNPUITHS Typu3Ma U
TOCTENPUUMCTBA

Ymenus:
B3anMopeiicTBOBaTh ¢ TypoIepaTopamMu, 3KCKYp-
CHOHHBIMU OI0PO, KacCaMU MPOJAXKH OUIICTOB

3uanus:

OcHOBBI TPYZOBOI'0 3aKOHO/AaTeNbCTBA Poccuiickoi
Denepanuu

OcCHOBBI OpraHu3aluy, MIAHUPOBAHUS U KOHTPOJIS
JIeSITEIbBHOCTH COTPYAHUKOB

ACCOPTUMEHT W XapaKTEPUCTHKH MpeaiaraeMbIX
TYPUCTCKUX YCIYT

IIporpammHOoe oOecriedeHre AEATEIbHOCTH TYy-
PUCTCKUX OpraHu3anuil

OCHOBBI JICTOTPON3BOICTBA

1K 1.3. Koopauau-
poBaTh

Y KOHTPOJIUPOBATH
JeSITEeIbHOCTD CO-
TPYAHUKOB CIIYXO0
MpeNNpUATHH TY-

HaBbiku:
[Ipou3BoaUTh KOOPAMHAIMIO PAOOTHI COTPYTHHKOB
CITY>KOBI TIPEATIPHUATHS TYPU3Ma M TOCTSIIPHHMCTBA

YMenns:

BrageTp TexHosOTHEH Ienonpou3BoACTBa (Bere-
HHE JOKYMCHTALMH, XpAaHCHHE M W3BJICYCHHE HH-
¢dopmaryn)




pusMa
U TOCTEIPUMMCTBA

3nanus: 3akoHonatenscTBo Poccuiickoii denepa-
MY B cdepe Typru3Ma U TOCTETPHUMCTBA

OCHOBHI TPYZOBOTO 3aKOHOAATENbCTBA Poccuiickoit
denepanun

OCHOBBI OpraHn3aliy, IIAHUPOBAHUS W KOHTPOJISA
TSI TeTPHOCTH COTPYAHUKOB

Teopuss MEXINIHOCTHOTO W JICIIOBOTO OOLICHWS,
MEPEroBOPOB, KOH(IUKTOIOTHU

Oxka3bIBaTh MEPBYIO MOMOIIb

IleHpl HA TYpUCTCKHE MPOAYKTHI U OTACIBHEIC TY-
PHUCTCKHE U TOTIOTHUTENbHBIE YCIYTH
ACCOPTUMEHT W XapaKTEPUCTHKHU MpeaaraeMbix
TYPUCTCKHX YCIIyT

[IporpammuOEe oObOecriedeHHe OEATCIBHOCTH TY-
PUCTCKUX OpraHu3alui

OTHKY IETOBOTO OOIICHHUS

OCHOBHI JCTTONIPON3BOJICTBA

[IK 1.4. OcywecTBnsTh
pacueTsl ¢ moTpeduTe-
JISIMU

33  MPeAOCTaBJICHHBIE
YCIyTH

HaBpbiknu:
Hcnonp30BaTh TEXHHUKY MEPErOBOPOB, YCTHOTO
o0IIeHNs, BKIIFOYas TeJle()OHHBIE IEPErOBOPHI

Ymenus:
Brnangeth TeXHHKOW MEPEroBOpPOB, YCTHOTO oOIIIe-
HHS, BKJIIOYasi Tesle()OHHBIE IEPErOBOPHI

3unanus: 3akoHojaTenscTBO Poccuiickoit denepa-
U B cepe Typu3Ma U TOCTENPUUMCTBA

OcCHOBBI TPYZIOBOTO 3aKOHO/IaTeIbCTBa Poccuiickoit
Denepanyun

OCHOBBI OpraHu3aluy, IIAHUPOBAHUS W KOHTPOISA
JeSITeTbHOCTH COTPYAHUKOB

Teopuss MEXIUIHOCTHOTO W JICIIOBOTO OOLICHWS,
MePEeroBOPOB, KOH(PIUKTOIOTHA

Oxa3bIBaTh MEPBYIO TIOMOIIIb

Lensl HA TypUCTCKHE MPOAYKTHl U OTIENBHBIC TY-
PUCTCKHUEC U JOTIOJTHUTECIIBHBIC YCIIYT'U
ACCOPTUMEHT M XapaKTEePUCTHKH IpeaiaraeMbIX
TYPUCTCKHX YCIIyT

IIporpammHoe obecriedeHrne AEATEIbHOCTH TYy-
PUCTCKUX OpraHU3alui

DTUKY J€TOBOTO OOIIEHUS

OCHOBHI JICTTONIPON3BOJICTBA

[MpenocraBnenne Typore-
PaTOPCKHUX M TypareHTCKUX

ycIyr

IIK 2.1. OdopmisTs
1 00pabaThIBaTh 3a-
Ka3bl KITUEHTOB

HasbIkn:

KoHCynbTHpOBaHHWE TYpPHUCTOB IO TpaBWIIaM |
npenMery 3akasa (opopmileHHe, LieHa, TapaMeTpHl,
CPOKH U MECTO BBIIIOJHEHHS 3aKa3a)
OcymecTBieHE IpHeMa 3aKa30B OT TYPHUCTOB
[TpoBepka HaTU4UsI BCEX PEKBU3UTOB 3aKa3a
Wnentudukanus Buaa 3aKaza

Hamnpapnenue 3aka3a B COOTBETCTBYIOLIEE MOApa3-
JIeTICHUE TYPOIIepaTopa 1 €ro KOHTPOJIb
KoppekTHpoBKa CPOKOB U YCIOBHUil BBITOTHEHHS
3aKa30B U B ClIyyae HEOOXOAUMOCTH HHPOPMHUPO-
BaHME 3aKa34YMKOB (TypHCTOB) 00 U3MEHEHUH I1a-
paMeTpoB 3aKaza

YMenus:

B3aumoneiicTBoBaTh ¢ TypolepaTopamu, IKCKYp-
CHOHHBIMH OIOpO, KaccaMH MPOAAXH OHIIETOB,
TPaHCIIOPTHBIMHU KOMITAHUSMU, Meet-koMaHusIMu
Brasets KyIbTypO# MEKIHYHOCTHOTO OOIICHHS
BianeTh TEXHWKOW MEPEroBOpPOB, YCTHOTO OOIIIe-
HUS C KJIMEHTOM, BKITIOYas Telae(QOHHBIE MEePEeroBo-
pHBI

Brmanets TEXHMKOM KOJHMYCCTBEHHONM OICHKH H




aHanmu3a uHpOpMAIIH

Biagetr MeTOmUKON XpaHEeHUS W MOMCKa WHOOP-
MaIiH

Bectn nmoxymeHTanmuio, XpaHEeHHE W HW3BJICUCHHE
“HpOpMAIN

[Tomp30BaTbcss KOMMBIOTEPHBIMH — IIPOTpaMMaMH
OpOHHpPOBaHHA TYPOB

OcymecTBIATh KOHTPOJIb 32 CBOCBPEMEHHBIM BBI-
TIOJTHEHHUEM 3aKa3a

CoOupars, 00padaThIBaTh M aHATU3UPOBATH CTaTH-
CTHYCCKHEC JAHHBIC

®dopmupoBaTh OAHKH JAHHBIX

3unanus: 3akoHonatenscTBO Poccuiickoii denepa-
uH B chepe Typusma

HopmaTtuBHBIE IOKYMEHTBI, pPETJIaMEHTHPYIOLIHNE
OpraHM3alui0 TYpOIEpaTOpCKOM U TypareHTCKOH
JEATEIbHOCTH

ACCOPTHMEHT W XapaKTePHCTHKH MpeaIaraeMbIX
TYPHUCTCKHX NPOIYKTOB

Ilensl Ha TYpHUCTCKHE MPOIYKTH U OTAENBHBIE TY-
PUCTCKHUC U JOTIOJTHUTCIBHBIC YCIIYT'U

CucremMbl OPOHUPOBAHUS YCITYT

Opranuzanuio paboTsl € 3aIIpocaMy TYPUCTOB
TpedoBanus Kk 0hOPMIICHUIO U YUETY 3aKa30B
ITopsinok KOHTPOJIS 3a MPOXOKAECHUEM U BBIIOJIHE-
HHUEM 3aKa30B

Bunsr TexHH4YecKux cpenctB cbopa U 0OpabOTKH
nH(popManuy, CBSI3M 1 KOMMYHHKAITHHA
[Iporpammuoe oOecrieueHne JESATENBHOCTH  TY-
PHUCTCKHX OpraHu3anuit

OTHKY [1eJI0BOTO OOIIECHNUS

OCHOBBI JI€TTOTIPON3BO/ICTBA

[IpaBuiia BHyTpEHHEr0 TPYAOBOIO paclopsKa
[IpaBuina o oxpane Tpyzaa 1 No)xapHoii Oe3omnac-
HOCTHU

[K 2.2. Koopaunupo-
BaTh pabOTy MO peasu-
3alMH 3aKa3a

HaBbiku:
Koopnunamnus paboTel mojapasjielieHuid Typorepa-
TOpAa, 33JICICTBOBAHHBIX B peallu3alliy 3aKa3a

Ymenus:
KoopauaupoBats paboTy HoapasaeeHuid Typore-
paTopa, 3a1eiCTBOBAaHHBIX B pealn3alliyl 3aKa3a

3unanus: 3akoHonarenscTBO Poccuiickoit denepa-
ouH B cepe TypusMa

HopMmaTBHBIE TOKYMEHTHI, pETIAMEHTHPYIOIIHE
OpraHu3alio TYpOIEpPaTOpCKOM U TypareHTCKOH
JIeSITEIbHOCTH

ACCOPTUMEHT W XapaKTEPUCTHKH IMpeaiaraeMbIxX
TYPUCTCKUX TIPOTYKTOB

IleHbI HA TypUCTCKHE MPOIYKTHI M OTIENbHBIE TY-
PUCTCKUE U JIOTIOTHUTEIbHBIE YCITYTH

CucteMbl OpOHHPOBAHUS YCITyT

Opraau3anuio paboThI C 3alIPOCaMH TYPHCTOB
TpeboBaHusI K 0POPMIICHHIO U YYETY 3aKa30B
ITopsinox KOHTPOJISL 32 MPOXOXKAECHUEM U BBIIOIHE-
HHUEM 33aKa30B

Bunsl TexHHYECKHX CpencTB cOopa U 00pabOTKH
WH(POPMAIIUH, CBSI3H U KOMMYHHKAIIUH
IIporpammHoe oOecriedeHrne AEATEeIbHOCTH TYy-
PUCTCKUX OpraHu3anuil

DTHKY JIETOBOTO OOIIECHUS

OCHOBBI JACTOTIPON3BOICTBA

[IpaBuia BHyTPEeHHETO TPYJOBOTO PacHOpsIIKa
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[IpaBuna no oxpaHe Tpyna W mokapHoil Ge3omac-
HOCTH

Bremonaenne pabor 1o
OJZHOM WJIH HECKOJIBKUM
npogeccusim pabounx,

AOJDKHOCTSAM CITYKalux

IIK.3.1. Berpeua, pe-
THUCTpalisi H pa3Me-
LIEHWEe TOCTEH  IpH
3aCeICHHd B TOCTH-
HUYHBIA KOMIIJIEKC HIIA
WHOE CPEICTBO pa3Me-
IICHUS

Hasbikn

Berpeun u peructpanuu rocred rOCTHHHYHOIO
KOMIDIEKCa MM MHOTO CPEJICTBA Pa3MEIICHUS
BBoza maHHBIX O TOCTSIX B MH(POPMAIMOHHYIO CH-
CTEMY YIpPaBJICHUA TOCTHHUYHBIM KOMIUICKCOM HIIN
HHBIM CPEACTBOM pa3MELICHHS

Brrgaun 3aperucTpupOBaHHBIM TOCTSM KJIOUEH OT
HOMEpa TOCTMHUYHOIO KOMIUIEKCa WM HHOTO
CpeJCcTBa pa3MelLIeHUs

WudopmupoBanus rocreil TOCTHHHYHOTO KOM-
IUIEKCa WJIM WHOTO CpeJCTBa pa3MelleHus o0 oc-
HOBHBIX U JIONOJHUTENIBHBIX YCIyraX TOCTHHHYHO-
T'0 KOMIIIEKCa MIIM HHOTO CPEICTBA Pa3MEIICHNUS

Ymern

OcCymecTBIATh PETUCTPALUIO POCCHHCKUX W HHO-
CTPaHHBIX TOCTEH TOCTHHHYHOTO KOMIUIEKCA HWIIH
MHOTO CPEACTBA Pa3MEICHUS

OO6pabaTbiBaTh HHPOPMAIHIO O TOCTSIX T'OCTHHUY-
HOTO KOMIUIEKCa WJIM MHOTO CPEJICTBA Pa3MEIICHUS
C WCIIOJb30BAaHUEM CIICIMAIN3UPOBAHHBIX MPO-
IpPaMMHBIX KOMIUIEKCOB

OcCyIIecTBIATh PacueThl C TOCTAMH BO BpeMs HX
pasMelleHus B TOCTHHUYHOM KOMIUIEKCE WM HHOM
CpEeJICTBE pa3MEIlCHHs B HAIMYHON M OC3HATMYHON
bopme

Okxa3bIBaTh MOMOIIb I'OCTSAM B YPE3BBIUAMHBIX CH-
Tyalysax, B TOM YHCJE NPU 3BaKyallid W3 TOCTH-
HUYHOTO KOMIUIEKCA WIIM WHOTO CPEICTBA pa3Me-
LIEHUS

WHdopmupoBaTh 0 JeITEIBHOCTH CITYX0 U ycIyrax
TOCTHHUYHOTO KOMIUIEKCA WIIM HWHOTO CpE/ICTBa
pasMenieH s

3HaTh

IIpaBuia MpOBEACHUS PACYCTOB C TOCTSIMHU TOCTH-
HUYHOTO KOMILJIEKCAa WIIM MHOTO CpEeJICTBa pasMme-
UICHUS B HATMYIHOHN 1 Oe3HATHYHOU hopme
IpuHiunel padOTHl  CHENUATU3UPOBAHHBIX PO-
TPaMMHBIX KOMILICKCOB, HCIIOIB3YEMBIX B T'OCTH-
HUIIaX ¥ WHBIX CPEICTBAX pa3MeEIICHHS

[IpaBuna OGpoHHPOBAaHUS HOMEPOB B TOCTHHHIIAX H
HHBIX CPEJICTBAX pa3MEIICHHS

OCHOBBI ATHKH, 3THKETa W IICHXOJOTUU OOCTYXKH-
BaHUSI TOCTEH B TOCTHHHIAX M HHBIX CPEACTBAX
pa3MereHus

TpeboBaHmsI OXpaHBI TPyAa

OCHOBBI OXpaHBI 37I0POBbSI, CAHUTAPHH U TUTUCHBI
[IpaBuiia aHTUTEPPOPHCTHYECKOI 0E30MacHOCTH U
0e30macHOCTH TocTel

[1K.3.2. Yuyer 3aka3oB
rocrei TOCTHHUYHOIO
KOMIIIEKCA WM HHOTO
CpEeICTBa pa3MEUICHUS

HNmeTh npakTHYECKUH ONBIT B

Brinaua u xpaHeHue Kioueld OT HOMEPOB TOCTH-
HHUYHBIX KOMIUIEKCOB WJIM MHBIX CPEACTB pa3melie-
HUs

[Ipuem u mepenada MHPOPMAIIUH, KOPPECIIOH ICH-
LMW JUISl TOCTEH TOCTUHUYHBIX KOMIUIEKCOB WIIU
HHBIX CPEJICTB pa3MEILEeHUs

IIpuem Ha XpaHeHUE LIEHHOCTEH rOCTeH rOCTUHUY-
HBIX KOMIUIEKCOB WUJIM UHBIX CPEACTB pa3MeIeHUs
BHecenne maHHBIX MO 3aKazaMm rocredl B mHpOpMa-
LIMOHHYIO CUCTEMY I'OCTUHUYHOIO KOMIUIEKCA WIIH
HMHOTO CPEACTBA pPa3MELICHHUS
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[Ipuem 3aka3oB rocreil Ha OCHOBHBIE W JIOIOJIHU-
TENbHBIC YCIYT'M TOCTHHHYHOTO KOMIUIEKCA WIIH
HMHOTO CPEACTBA Pa3MEICHUSA

BeinonHeHNE ycIyr TOCTUHHMIIB!, 3aKPETICHHBIX 32
COTPYJHHKaMH CIy)XObl MpHUeMa W pPa3MEICHUS
TOCTHHHYHOTO KOMIUIEKCA WJIM HHOTO CpEACTBa
pa3MeIneHus

[IpoBeneHne pacueToB € TOCTSIMH BO BpeMsl HX
HaXOX/ICHHsI B TOCTHHUYHOM KOMILJIEKCE WJIN MHOM
CpeICTBE pa3MElLICHUs

[IpoBeneHue Tekymiero ayaura Ciry)KObl mpuema H
pa3MelieHls TOCTHHUYHOTO KOMIUIEKCA MIIM WHOTO
Cpe/ICTBA pa3MeIeHUS

Ilepenada nmenm M OTYETOB MO OKOHYAHWH CMEHBI
JEeKYPHOMY aJAMHHHCTPATOPY CIyXKOBI IpHEeMa H
pa3MeIeHus

Ymern

XpaHUTh KIIOUYH W LEHHOCTH TOCTEM B COOTBET-
CTBUU C IPaBUJIAMH FTOCTUHUYHOIO KOMILJIEKCA WU
HMHOTO CPEACTBA pa3MELICHUS

OcCyIIecTBISITh pacueThl ¢ TOCTSAMH BO BpeMs HX
HAXO0XICHUS B TOCTUHHYHOM KOMIUIEKCE WJIM UHOM
CpEeJICTBE pa3MEIlCHHs B HAIMYHON M OC3HATMIHON
bopme

Oxka3plBaTh MOMOIIb TOCTSAM B YPE3BBIYANHBIX CH-
TyalMsiX, B TOM 4YHCJE NPHU 3BAaKyalldd U3 TOCTH-
HUYHOIO KOMIUIEKCa WJIM MHOTO CpEACTBa pa3Mme-
LIEHUS

OcCymIecTBIATh TEKYIUHA ayauT CIIy>KOBI TIpuemMa 1
pa3MeleHus] TOCTHHUYHOTO KOMILJIEKCA WJIM UHOTO
CpEJIICTBA pa3MeILEeHUs

IIpaBuna mpoBeaeHUS] PacU€TOB C TOCTSIMU TOCTH-
HUYHOTO KOMILJIEKCA WJIM WHOTO CPENCTBA pa3Me-
UICHHUS B HATMIHOHN 1 Oe3HATHYHOU hopme
IlpaBuna perucTpauuu W pasMelieHUus TocTed B
TOCTUHUIAX U UHBIX CPEACTBAX Pa3MEIICHUS
OCHOBBI ITHKH, dTUKETA M TCHUXOJOTHH OOCIYKHU-
BaHMs TOCTEH B TOCTMHULIAX M HHBIX CPEICTBaX
pa3MeleHus

TpeboBaHUs OXpaHBI TPyAa

OCHOBBI OXpaHbI 3J0POBbsI, CAHUTAPUU U TUTHEHBI
[IpaBuna aHTUTEPPOPUCTUIECKON OE30ITACHOCTH H
0e30MacHOCTH rocTe

IIK.3.3. Perucrpanus
BbI€37]a TOCTEH TOCTH-
HUYHOTO  KOMIIIEKCa
WM UWHOTO CpeJCTBa
pa3menieHus

HNmeTh NpakTUYECKUH ONBIT B

IIpoBeneHue pacyeTHBIX ONEpaLUil IPHU OTHE3NE
rocTeif M3 TOCTUHWYHOTO KOMILIEKCA WM HHOT'O
CpelcTBa pa3MeNieHnss XpaHeHUe U Bblladya Oaraxa
TOCTE TOCTUHUYHBIX KOMILUIEKCOB U MHBIX CPEJICTB
pasMenieHus

Ymern

OCyHIeCTBIIATE pacueThl ¢ TOCTSIMH BO BpeMsl UX
BBIC3/1a U3 TOCTHMHUYHOTO KOMIUIEKCA WM HWHOTO
CpeJCTBa pa3MEIeHHs B HAIMYHON M Oe3HATHIHON
¢bopme

OdopMIIATE HOKYMEHTHI, IMOITBEPKAAIOIINE IIpe-
ObIBaHUE TOCTSI B TOCTHUHHYHOM KOMILIEKCE HIIH
HWHOM CPECTBE Pa3MEIICHUS

3HaTh

HopmarusHele npaBoBele akThl Poccuiickoit Pene-
panuM, perynupyomue AeATeIbHOCTh CPEACTB
pa3MeIneHus

[TpaBuna oOCmyXMBaHWS B TOCTHHHIAX W HHBIX
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CPE/CTBaX pa3MEILCHHUS
IIpaBuna perucrpauuy, pasMeIIEHHS W BbIE3Ja
POCCHIICKHX U 3apyOeKHBIX TOCTEH B TOCTHHHIIAX U
MHBIX CPEJICTBAX PA3MEIICHUS

[IpaBuna mpoBeAEHUSI PacueTOB C TOCTSIMH T'OCTH-
HUYHOTO KOMIUIEKCA WM HWHOTO CPENCTBA pa3Me-
[ICHUS B HATMYHOU M Oe3HAIMYHON hopme
[IpuHUMOBL PaboOTHl CHENUAIU3UPOBAHHBIX IIPO-
IPaMMHBIX KOMIUIEKCOB, HCIIOJb3YEMbIX B TOCTH-
HUIIAX U UHBIX CPEJICTBAX Pa3MEILCHUS

[IpaBuna xpaHeHus W BbAAYM Oaraka roctei B
TOCTHHHIIAX ¥ UHBIX CPEJCTBAX Pa3MELICHUS
OCHOBBI ATHKH, DTUKETa M IICUXOJIOTHU OOCITYKH-
BaHMA TOCTEHl B TOCTHHHUIIAX WM HHBIX CPEICTBAX
pa3MeIneHus

TpeboBaHUsI OXpaHHI TPyAa

OCHOBBI OXpaHbI 3J0POBbSI, CAHUTAPUU U TUTUCHEI
[IpaBuna aHTHTEPPOPHCTHUYECKON 0E30MacHOCTH H
0e30macHOCTH rocTel

3.ATTecTanus N0 UTOraM NPAKTUKH

ATTecTanus MO WUTOraM Ka)KIOro BHJA M dTana MPAaKTUKUA MPOBOAUTCS C
y4eToM (WJIM Ha OCHOBAaHWUHU) PE3YyJbTAaTOB €€ IMPOXOKICHHUS, MOATBEPKIAAEMBIX
JOKYMEHTaMHU COOTBETCTBYIOIINX OPTraHU3ALINM.

[lo pe3ynpTaraM Ka)aoro BUAA M 3Tamna MPAKTUKA PYKOBOAMTEISIMU MpaK-
TUKU OT opranuzauu 1 MOIOA dopmupyercs xapakTepucTuka Ha 00y4aroniero-
Csl MO OCBOEHHUIO MPO(ECCHOHAIBHBIX KOMIETEHIMH B MEPHOJ TMPOXOKICHUS
MPaKTUKH.

B nepuon npoxoxaeHus NpakTUKU 00ydYarolUMCsl BEJETCSl THEBHUK IMpaK-
TUKHU. B KauecTBe MpUIOKEHUs K JHEBHUKY MPAKTUKH 00yYaromuics opopMisieT
rpaduyeckue, ayauo-, ¢poTo-, BUACO-, MaTepUaJIbl, HATJISIIHBIC 00pa3lbl U3JIEIUN,
MOATBEPKAAIOIINE TPAKTUYECKUN OMBIT, TOJYUEHHBIA HA ITPAKTHKE.

[lo pe3ynbraramM NpPaKTUKH OOYYAIOMIMMCS COCTABJISIETCS OTYET, KOTOPBIH
YTBEPKAAETCS OPraHU3alUEN.

OT4eT 0 NPOXOXKIAEHUU MPAKTUKHU JOJDKEH BKJIIOYATh ONMMCAHUE NpPOJEiaH-
HOU paOoThl. B oTUeTe MOKHBI OBITH OCBEILIEHBI OCHOBHBIE BOMPOCHI, MPETyCMOT-
pPEHHbIE TPOrPaMMOi MPAKTUKHU, a TaKkKe C(HPOPMYIUPOBAHBI BHIBOJBI, K KOTOPHIM
NpUILES MPAKTUKAHT, U ero npeioxeHus. OOmuid oobem OTyeTa AOHKEH CO-
CTaBIATH He MeHee 6-10 cTpanun, 6e3 yueTa NPUIOKEHUN U CIUCKA HCIOJIb3ye-

MBbIX UCTOYHHKOB.
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Bo BBomHO# uwactu OTyeTa MO MPAKTUKE OOYYAIOIIMICS JOJIKEH yKa3aTh
nepuo (IaThl), UEdb U 3aJa4M MPAKTUKKA (HA OCHOBAaHUU 3aJlaHUs PAKTUKH), Me-
CTO MPOXOXKIAEHUS MPAKTUKHU, CTPYKTYPY OpraHu3anuu (moapasiaeieHus, Gpuinaibl
U T.I.), HOPMAaTUBHO-IIPABOBBIE AKTbI, PETYIHPYIOLIUE JIEATEIbHOCTh JaHHON Op-
raHu3aluu.

B ocHoBHO# yacTu OTyeTa Mo MpaKTUKE OO0YYaIOIMIUNICS JTODKEH MPUBECTH
ONMCAHME 3TAIIOB BHIIOJIHEHUS 33aHUS IPAKTUKU (YKA3aHHBIX ITYHKTOB).

B 3akmouenue otuera GOpMyIUPYIOTCS BHIBOJBI IO UTOTaM MPAKTUKH, YKa-
3bIBAIOTCSI OCHOBHBIE OOS3aHHOCTH MPAKTUKAaHTa HA MEPUO] MPAKTUKHU, BUJbBI pa-
00T, BBIMOJTHAEMBIX HA MPEANPUATUH.

CrpykTypa oT4eTa 1O MPAKTUKE:

- TutysbHbINA JUCT (IIpunoxenue 1);

- 3a1anne Ha npaktuky ([Ipunoxenue 2);

- nueBHUK TipakTuku ([Ipunoxenue 3);

- xapakTepucThka Ha oOyuvaronierocs (ITpunoxenue 5);

- OIJIaBJICHUE;

- BBEJICHUE;

- OCHOBHAs 4acThb;

- 3aKJIIOYEHUE;

- CIIUCOK HUCTIOJIb3YEMBIX UCTOYHHUKOB,;

- ipusiokeHus (rpaduku, cxembl, TAOIUIIBI, AITOPUTMBI, WIUTIOCTPAIIIHN U
T.IL.).

[Ipaktuka 3aBepmaercs Aud@epeHUUpPOBAHHBIM 3a4€TOM MPU YCIOBHH
HAJIMYMs TIOJIOKHUTEIBHON XapaKTEPUCTUKH OpPTaHU3alMK Ha OOydYaroIierocs o
OCBOCHMIO OOIIMX KOMMETEHIMH B MEPHOJ MPOXOKIACHUS MPAKTUKU; MOJHOTHI U
CBOEBPEMEHHOCTH IMPEJCTABICHUS JTHEBHUKA MPAKTUKU U OTYETA O MPAKTUKE B CO-
OTBETCTBUU C 3aJlaHUEM Ha MpakTuky. [IpoBeaenne audepeHunpoBaHHOTO 3aue-

Ta 10 IPAKTUKE IINIAHUPYCTC B HOCHG)IHI/II\/'I ACHDb ITPAKTHUKU.
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[IpoMexyTouHas arrecTalysi MPAKTHKUA COCTOMT M3 MyOJIMYHOM 3allUThI
00y4aeMOoro BBITIOJHEHHOHN paboThl U ouleHkn OT4yeTa Ha COOTBETCTBUE YCTAHOB-
JIEHHBIM TPEOOBAHUSM.

Ilo pe3ynbraTaM 3alIMTBI CTYAEHTAMHA OTYETOB BBICTABISACTCS 3a4ET IO
IIpakTUKe. Pe3ynbTaTel 3alMTBI NPAKTHUKU BHOCATCS B BEIOMOCTH, 3a4ECTHBIC
KHWKKH U IIPUJIOKEHHE K TATIIIOMY.

[Tocne 3aueTa 1o NMpakTHKE CTYAEHT CAAET FK3aMEH IO MPOo(peCCHOHATIEHOMY
Monyo. O0yyaroniyecsi, He MPOILICAIINE MPAKTUKY WJIM IOJIyYMBIIHWE OTpHIla-
TENBbHYIO OLICHKY 3a NPaKTUKY, HE JOIYCKAIOTCA K 3K3aMEHy 10 MPOQECCHOHAb-
HOMY MOZYIJIIO.

Ecnu y cTyneHTa B XapaKTEpUCTHKE HE OCBOEHA XOTsI Obl OJlHA KOMIIETEH-
1S, IPEAYCMOTPEHHAS POIPAMMOM MPAKTUKH, TO CTYAEHT HE JIOIyCKAETCA K 3a-
LIUTE, U OLICHKA «HEYIOBJIECTBOPUTEIILHO» BBICTABIACTCS 34 BCIO IPAKTUKY B Iie-
JIOM.

HeynoBneTrBopuTenpHble pe3yJbTaThl MPOMEXKYTOUYHOW ATTECTAUUU I10
IPAKTUKE WM HEsIBKa Ha MPOMEKYTOUHYIO aTTECTAIMIO 10 MPaKTUKe 0e3 yBaKH-
TEJIbHBIX IPUYHMH NPU3HAIOTCSA aKaJEMAYECKOU 3a10JKEHHOCTBIO.

OOyuaromuecs, He JTUKBUIUPOBABIINE aKaJEeMHUECKYIO 33JI0JKEHHOCTh IO
IIPAKTHUKE, [TOUIEKAT OTYUCICHNUIO B YCTAHOBICHHOM ITOPSIKE.

OOyyaromuMcsi, He TPOLIEAIIMM MPAKTUKY MO YBXKUTEIbHBIM MPUYMHAM,
IPEIOCTABIISETCS BO3MOKHOCTh MTPOUTH MPAKTUKY B CBOOOJHOE OT y4eObl BpeMsi.
NHuBuAyabHBIA IEPEHOC CPOKOB MPAKTUKH MO YBAXKUTEJIBHBIM IPUYUHAM OCY-
LIECTBIISIETCS. B COOTBETCTBUM C IIPUKa30M pekTopa. OCHOBaHMEM IJIs NpUKa3a O
NEPEeHOCE SIBISAETCS 3asBJIEHWE OOYYalOLIerocsi, COIJIACOBAHHOE C 3aBEAYIOLIUM
kadenpoii/mpencenareneM MpeAMETHO-IIMKIOBOM KOMUCCUM U JJOKYMEHTBI, 000C-
HOBBIBAIOIIIME MPUYMUHBI HEOOXOAMMOCTH TEpEeHOCca CPOKOB MpakTHKu. [Ipukazom
ONPENEIIAETCS MECTO U BPEMsI IIOBTOPHOIO IMPOXOKICHHS TPAKTUKH.

Pe3ynbTaThl MpOXOXKACHUS NPAKTUKHU MPEACTABISAIOTCS OO0y4aroluMcs B
MO®IOA u y4uTHIBAIOTCS MPHU MPOXOXKIECHHH T'OCYIapCTBEHHOM HWTOrOBOM aTTe-

CTaLlUH.
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OOyuaromuecs, He TPOMICANINE MPAKTUKY WM TMOJYYHUBIINE OTPULIATENb-
HYIO OLIEHKY, HE JOIMYCKAIOTCS K MPOXO0KIEHUIO TOCY1TapCTBEHHON UTOTOBOM aTTe-
CTallUU.

4. TpedoBanusi k 0pOPMIICHHIO 0TYETA 0 MPOXOKACHIUH PAKTUKH

OTyeT o NPOXOKIACHUIO IPAKTUKU BBITIOIHAETCS HA KOMIBIOTEPE B OJTHOM
AK3EMIUISIpE U 0hOpMIIIETCS TOJBKO Ha JIMIIEBOM CTOpoHE Oenoi Oymaru, o0beM
oTyeTa JOJKEH cocTaBiaTh 15-20 crpanuil meyatHoro Tekcra (6e3 ydera mpuiio-
YKEHUM ).

- craHgapTHbIN hopmat nokymenta A4 (210 x 297 mm);

- TIOJIS KaKA0T0 JINCTA TOKyMeHTa: JeBoe — 30 MM, BepxHee — 20 MM, ITpaBoe
— 10 MM, HIDKHEE — 20 MM;

- OpUEHTAIMs: KHUYKHAS;

- mpudT: Times New Roman;

- Kerib: - 14 0T B OCHOBHOM TEKCTE, MPU COCTABJIEHUU TAOJIUI[ MOTYT HC-
MOJIb30BAThCS MIPUPTHI MEHBILIUX Pa3MEPOB, PEKOMEHAyeMbIi — 12 1T;

- MEXKIYCTPOUYHBIA UHTEPBAI: IOJYyTOPHBIA B OCHOBHOM TEKCTE, OAUHAPHBIN
B MTOJICTPOYHBIX CCHUIKAX;

- PacCTaHOBKA MIEPEHOCOB — ABTOMATUYECKAas;

- (hopMaTHPOBAHUE OCHOBHOTO TE€KCTAa U CCHUIOK — B MapaMeTpe «Io Iu-
puHEY;

- UBET mpu(Ta — YSPHBIIA;

- a03a1HbINi OTCTYN OCHOBHOTO TeKCTa (KpacHas cTpoka) — 1,25 cm.

3aroyioBKM CTPYKTYPHBIX 3JIEMEHTOB (TJIaBbl) LIEHTPUPYIOTCS IO LIMPHUHE
TEeKCcTa. B KOHIlE 3aroyIoBKOB TOYKa He cTaBHUTCs. IIpy HanmucaHuW KCIONB30BaTh
Tosbko 3aryaBubie OykBbl: BBEJIEHUE, 3AKJIFOYEHUE.

Kax b1 3arogoBoK CTPYKTYpHBIX €IMHUL HAYMHAKOTCS C HOBOM CTPAHULIBL.
3aroJIOBKHM HE MEPEHOCHT.

3aroyioBKM pasfe’oB M MOAPA3/IEIOB OCHOBHOW 4YacTH OTYeTa CIEayeT

HAa4YuWHAThb C 21633HHOFO OTCTYyIIa U pasMCUIaThb ITOCJIC MOPAAKOBOI'O HOMCpaA, 11cHa-
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TaTh C MPOMUCHONW OYKBBI, MOJYKUPHBIM MIPUPTOM, HE MOAYEPKUBATH, 0€3 TOUKU
B KOHIIE.

Ot 3arosioBKa IJaBbl WK naparpada A0 TEKCTa JOJDKEH CJelI0BaTh IOJY-
TOPHBIM UHTEPBAJL.

Homepa cTpaHHIl POCTABISAIOTCA MOCEPEANHE BEPXHErO IMOJS JOKYMEHTA
Ha paccTosHUU 10 MM OT BEpXHETO Kpasi JINCTA, ITOCJIET0BATEIbHO.

TuTyNbHBIN JUCT BKIIOYAIOT B OOLIYI0 HyMEpaluio cTpaHull otyeta. Homep
CTPAaHMIIBI HA TUTYJIBHOM JINCTE HE IIPOCTABIISIOT.

Hywmepanus npocrapisieTcs HaunHas ¢ 3-i CTpaHUILIbl (BBEJIEHHUE), T.€. MTOCHE
TUTYJIBHOTO JIUCTA, 33JJaHUS U COJIEP KaHUs OTUETA, a TAKKE MEPEUHs COKpPAICHU,
UCIOJIb3YEMBIX B OTUETE (€CJIM OH UMEETCs), Jajee Mocie 0BaTeIbHas HyMepaus
BCEX JIUCTOB.

Nnmoctpauu 1 TabIUIbl, PacloIOKEHHbIE Ha OTAEIbHBIX JIUCTaX, BKIIIO-
YaloT B OOIIYI0 HyMEpaluio CTpaHull npoekrta. MimocTpanuuu u Tabauisl Ha Jd-
cte popmara A3 yYUTHIBAIOT KaK OJIHY CTPAHHUILY.

Hywmepanus ctpaHuil, Ha KOTOPBIX TAF0TCS IPHIIOKEHUS, SIBISETCS CKBO3HOM
Y TIPOJOJIKAET OOLIYI0 HYMEpALUIO CTPAHULl OCHOBHOTO TEKCTA.

2.1 Ilpasuna npedocmasneruss popmyn u ypasHeHuil

VYpaBHeHust 1 HOpMyIIbI CIAEAYET BbIAEIATh U3 TEKCTa B OTACIBHYIO CTPOKY.
Beole u Huxe Kax10il (POpMyJIbl WIIM YpaBHEHHUS JI0JKHO OBITh OCTABJIEHO HE Me-
Hee 0JIHOM cB0OOIHOM cTpoku. Eciiu ypaBHeHHE HE yMeIIaeTcs B OJIHY CTPOKY, TO
OHO JOJDKHO OBITh MEPEHECEHO IOCJe 3HaKa PaBEHCTBA (=) WIM IOCJE 3HAKOB
witoc (+), MUHYC (-), YMHOXKEHUA (X), AeJIeHUs (1) WIA JIPYyTUX MaTeMaTHUYeCKHX
3HAKOB, NPUYEM 3HAK B Hayaje CIEAYIOIIel CTpoku NoBTOpsOT. IIpu mepenoce
(dbopMyIIbl Ha 3HaKE, CAMBOJIM3UPYIOIIEM OINEPallii0 YMHOXKEHHUS, IPUMEHSIOT 3HAK
«X».

[losicHeHne 3HaYeHW CHMBOJOB M YHUCIOBBIX KO3((UIMEHTOB CcleayeT
NPUBOJUTH HEMOCPEACTBEHHO MO (POpMyJION B TOW ke MOCIEAOBATEIILHOCTH, B

KOTOPOH OHM JIaHbI B JOpMYIIE.
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@opMmyJibl CIEAYET HYyMEPOBATh MOPSAAKOBOW HYMEPALMEN B MPEIEIIax BCETO
npoekTa apadckumu nudpamMu B KpyTiablX CKOOKax B KpalfHEM MPaBOM MOJIOKEHUU
Ha CTPOKE.

Onny dpopmyiry o6o3Hauaror - (1).

®opMyIibl, TOMENIAEMbIE B MPUIIOKEHUIX, JOJDKHBI HYyMEPOBAaTHCA OTICIb-
HOM HyMmepaiueil apabckumMu mudpamMu B mpeenax Kaxiaoro MpUIoKEHUs ¢ J0-
OaByieHHEM Tepes] Kaxaon 1mudpoil 0003HaUYCHHS PUIIOKEHU, Hanpumep, Gop-
myna (B.1).

CchUIKM B TEKCTE Ha MOPSIAKOBBIE HOMEpa hopMyJl Jal0T B CKOOKax.

[Ipumep — «...B popmyiie (1)».

Homyckaetcst Hymepanusi GopMmys B mpejenax pasziena. B atom cioyyae Ho-
Mep (opMyJibl COCTOMT M3 HOMEpA paszzelia U MOPAIKOBOr0 Homepa (OpMyIIbl,
pa3AelIeHHBIX TOYKOH, Harpumep (3.1).

[Topsimok H310KEHUS MaTeMAaTHUYECKUX YpaBHEHUW TakoW ke, Kak U (op-
MYIL.

2.2 Ilpasuna oghopmnenus unirocmpayuii u maoauy

Nnmoctpanuu (deprexu, rpaduku, CXEMbI U T. 11.) CJIEAyeT pacrojiaraTrh B
paboTe HEMOCPENCTBEHHO IOCIIE TEKCTa, B KOTOPOM OHU YIIOMUHAIOTCS BIIEPBBIE,
WJIM HA CJIEAYIOLIEHW CTpaHUIIE.

Ha Bce mmmtocTpauuy B OTYETE JOJKHBI OBITh JaHbl CChUIKU. [Ipu ccblike
HE0OXOIMMO MHCAaTh CJIOBO «PUCYHOK» U €r0 HOMEP, HAPUMEpP: «B COOTBETCTBUU
C PUCYHKOM 2» H T. 1.

NimmrocTpanuu, 3a UCKIIOYEHUEM WIUIIOCTPALUN IIPUIIOKEHUM, CIEAYET HY-
MepoBaTh apaOCKUMH MU pPaMH CKBO3ZHON HyMEpaIue.

Ecnu pucyHok oguH, To oH o603Hauaercsa «PucyHok 1». CloBO «pUCYHOK»
Y €r0 HAMMEHOBAHUE PacIoJlaratoT NOCEPEIUHE CTPOKH.

NnmrocTpanuu Kaxaoro MpUIoKEH!sT 0003HAYal0T OTACIBHOM HyMeparuei
apabckumu nudpamMu ¢ godaBieHreM nepen 1udpoi 0003HaAYCHUST TTPUIIOKECHUS

«PucyHok A.3».
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JlommyckaeTcsi HyMepoBaTh WLIIOCTpAllMM B Tpeneiax pasaena padbotsl. B
3TOM CJIy4ae HOMEp HILIIOCTPALlMKA COCTOMT M3 HOMEpa paszjienia W MOPAIKOBOTO
HOMEpa WILITIOCTPALIAH, pa3IeTICHHBIX TOUKOW «PUCYHOK 2.1».

CnoBo «PucyHok», ero HoMep U 4epe3 TUpe HaMMEHOBaHHE MOMEIIAIOT 10-
CJIe TIOSICHUTENBHBIX JAHHBIX M PACTIONaraloT B IICHTPE 0]l PUCYHKOM 0e3 TOUKH B
koHIle. Eciin HanMeHOBaHME PUCYHKa COCTOUT U3 HECKOJIBKUX CTPOK, TO €ro Cie-
JyeT 3alliChIBaTh Yepe3 OJWH MEKCTPOUHBIN MHTepBajd. HaummeHoBaHue pucyHka
MIPUBOJIAIT C MPOMKMCHON OYyKBBI O€3 TOUKM B KOHIIE. [lepeHoc clioB B HAaMMEHOBa-
HUM rpapuuecKoro MaTepurasa He JOIMyCKaeTCsl.

Tabmuibl MPUMEHSIOT TSl HATVSITHOCTH W yI00CTBA CpaBHEHHS TOKa3aTe-
neil. HaumeHoBanue TaOaMIlbl, IPU €r0 HAJTUYHH, JOJKHO OTpaXKaTh €€ COoJepKa-
HUE, OBITh TOUHBIM, KPATKHM.

HanmMenoBanue cieyet momemarb Haja Tabnunei ciesa, 6e3 ab3aiHoro oT-
ctymna B ciuenytomiem popmare: Tabmuna Homep tabauisl — HaumenoBanue 1ad-
muiel. HanMeHoBaHMe TaOHIIBI IPUBOJIAT C MPONMUCHOW OyKBBI O€3 TOUKH B KOH-
ne. Ecnu HannmeHoBaHue TaOIMIThl 3aHUMAET JIBE CTPOKH U O0Jjiee, TO ero CienyeT
3aMKCHIBATh YEPE3 OJMH MEKCTPOUHBIN MHTEPBAJ.

Tabnuiy cnegyer pacmnonarath HEMOCPEICTBEHHO MOCIE TEKCTa, B KOTOPOM
OHAa YIOMHHAETCA BIEPBBbIC, WJIM Ha cCieayromiel crpanurie. Ha Bce TaOmuiibl
JOJKHBI B paboTe OBITh CCBHUIKH, B TEKCTE CJIEAYeT MUCATh CIIOBO «TabIUIa» C
yKa3aHUEM ee HoMepa.

Tabnuiy ¢ OONBIIUM YHUCIIOM CTPOK JOMYCKAETCS TIEPEHOCHTh Ha JAPYTOu
muct (ctpanuity). [Ipu nepeHoce 4acTu TaOaUIIbl Ha APYTOM JIUCT (CTpaHUILy) CIIO-
Bo «Tabnuma», ee HOMep U HAMMEHOBAHUE YKa3bIBAIOT OJWH pa3 ClIeBa HaJ Mep-
BOI 4acCThIO TaONHIIBI, & HAJl IPYTUMHU YacTsIMH Takke ciieBa mumryT cioBa «IIpo-
JOJDKEHUE TAOJIUIIB) U YKa3bIBAIOT HOMED TAOJHIIBI.

2.3 llpasuna ogpopmnenus cnucka Ucnoib308aHHbIX UCHOYHUKOS

OcHoBHOE TpeOOBaHHME K COCTABIIEHUIO CITMCKA MCIIOJIb30BAHHBIX MCTOYHU-
KOB — equHooOpa3zHoe opopmienue u coomonenue «I'OCT 7.1-2003. Mexrocy-

JTapCcTBEHHBIN cTanaaptT. Cucrema CTaHAApTOB MO MH(OpMaALUU, OUOIUOTEYHOMY
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U U3JaTeNbCKOMY Aeny. bubmmorpaduueckas 3amuch. bubmuorpaduyeckoe onwu-
canue. O0mue TpeGoBaHMS U MTPaBHIIa COCTABICHUS.

Cenenust 00 HICTOYHUKAX CIEAYET pacroyiaraTh B MOPSIKE TOSIBICHUS CChI-
JIOK Ha MICTOYHUKH B TEKCTE PabOTHI 1 HyMEpOBaTh apaOCKUMU IU(PpPaMU ¢ TOUKOU
U TIeYaTarh ¢ ad3aIHOro OTCTYyTIA.

[ToMmuMo angaBUTHOTO MOPsAKA pa3MEIIEHUS HCTOYHUKOB CTOUT YYECTb
HIOAHCBHI PACHPEEICHUS JIUTEPATYPhl B CIUCKE 11O TUIOBOW MPUHAAJIEKHOCTH.

[lepBbIMU yKa3bIBAIOTCSI HOPMATHUBHO-TIPABOBBIE aKThl. 3aT€M BHOCSTCS
Hay4YHbIE€ UCTOYHUKH, Y4eOHbIE TOCOOUS U CChUTKH Ha IHTepHET-pecypcChl.

2.4 Ilpasuna oghopmnenus npunodcenul

[TpunokeHrs MOTYT BKJIIOUATh: rpaduueckuil Matepuall, Tabauiel He Oolee
dopmara A3, pacueTsl, ONUCAHUS AJITOPUTMOB U IIPOTPaAMM.

[Tpunoxxenrne opOpMIIIOT KaK MPOJOJKEHUE JAHHOTO MPOEKTa Ha IocIe-
JQYIOIIUX €ro JIMCTaX.

B TekcTe paGoThl Ha BCE MPUIIOKEHUS JOJAKHBI OBITh JaHbl cChUIKU. [Ipu-
JIOKEHUS PacIoJiaratoT B MOPSIIKE CCbUIOK HAa HUX B TEKCTE paOOTHI.

Kaxnoe npunoxxenue ciefayer pa3MeliaTh ¢ HOBOW CTPaHUIIBI ¢ YKa3aHHEM
B IICHTpE BepXxHel yactu ctpanulibl ciioBa « [ IPUJIOXKEHUEY.

[IpunoxeHue TOJKHO UMETh 3aroJIOBOK, KOTOPBINA 3aIlMCHIBAIOT C MPOIMKC-
HOI OYKBBI, MOy KUPHBIM MIPU(TOM, OTACIBHON CTPOKOH IO LIEHTPY 0€3 TOUKU B
KOHLIE.

[Ipunoxenus 0003HAYaOT MPONUCHBIMU OyKBaMU KHUPUIJUITMYECKOTO ayda-
BUTa, HAUMHAs ¢ A, 3a UCKIOUeHHueM OykB E, 3, U, O, Y, b, bl, b. [Tocrne cioBa
«[TPMJIOXEHUE)» cnenyer OykBa, o0o3HauaoIias €ro mociaeA0BaTEIbHOCTb.
JlomyckaeTcsi 0003HaU€HHE MPUIIOKEHU OYKBaMHU JIATUHCKOTO aidaBUTa, 3a HC-
kimoueHneMm OykB I u O. Eciu B oTueTe 0JHO MpHIIOKEHHE, OHO 00O3HAYaeTCs
«ITPJIOKEHUE Ay.

Bce npuiioxxenust A0HKHBI ObITh IEPEUUCIIEHBI B COICPKAHUU MTPOEKTa (TIpU

HAJIMYHMH) C YKa3aHUEM BX 0003HAYCHUI, CTaTyca M HANMEHOBAHMSI.
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5. 3aaHus HA PAKTHKY
Ilocnedoosamenvnocmo 6pinonNHeHUA:
1. ExxeHEBHO BECTH JTHEBHUK IIPAKTHKU W 3alIMCBIBATh B HETO 3aJaHUs, Ipery-
CMOTpEHHBIE paboyell MPOrpaMMoOil MPaKTUKY;
2. Ha ocHoBaHuM 3amucel, CAENaHHBIX B JHEBHHMKE, NOJOOpaHHOM MarepHalle,
BBIIIOJIHAEMBIX IPEAYCMOTPEHHBIX IMPOTPaMMOM IMPAKTUKU 3aJaHHi, CamMOCTOsI-
TEIbHO COCTABUTh B COOTBETCTBHH C NPEIbSIBISIEMBIMU TPEOOBAHHUSIMH OTYET O
IIPOXO0KJICHUH ITPAKTUKHU;
3. B mocnennuit 1eHb OKOHYaHUS MPAKTHKU CAATh MOJHOCTHIO O(OPMIICHHBINA OT-
YeT BMECTE C JTHEBHUKOM PYKOBOJWTEIIO NMPAKTUKU OT OPTaHU3aLNM JJIs IPOBEP-

KW U IIOJYYCHHUA 3aKITIOYCHUA-XAPAKTCPUCTUKH.

3amanue Ha npakTuKy Ne 1

IIM.01 Opranu3zanus ¥ KOHTPOJIb TeKYIIel JeiTeJIbHOCTH CJIY:KO mpeanpus-
THH TYPU3Ma U rOCTENPUUAMCTBA

VII.01 Y4yeOHas npaKkTUKA

Opranuzaius pabo4ero MecTa;

Wzydenne wunTepdeiica M MopsaKa HCHOJIb30BAHUS CIEIUATM3UPOBAHHOTO IPO-
IrPaMMHOT0 00ECTICUCHHST;

Hcnonb3oBanue TEXHUYECKUX, TEIEKOMMYHUKAIIMOHHBIX CpeIICTB
U Ipo(heCcCHOHANTBHBIX MPOTPaMM;

OTcnexxuBaTh M MOTy4aTh 0OPATHYIO CBA3b OT COOTBETCTBYIOUIUX CITYKO;
Pa3zpaboTka maHa 1enei n1esTeIbHOCTH CITYKO;

Ocy1ecTBiIeHHE JEIOMPOU3BOACTBA U JOKYMEHTO000POTA;

CocraBneHue JAeI0BbIX TOKYMEHTOB;

CocraBneHue OpraHU3alMOHHBIX U PACTIOPSTUTEIHHBIX JOKYMEHTOB;

Cozmanue OTYETOB;

Opranu3aiysi 1 IMoAroToBKa Ipoiiecca 00CIyKUBaHUA KIMEHTOB MPH pacuere 3a
NPE0CTaBICHHBIC YCIYTH;

CocTaBlieHHE JMAJIOTOB MEXKIY KIMEHTAMH WM COTPYAHHKAMHU TNPEANPUATHN TY-
pHU3Ma ¥ TOCTEIIPUUMCTBA BO BPEMS pacueToB;

Peknamarum, sxano0bl, MPETCH3UH B c(hepe TOCTSIPUUMCTBA: aJITOPUTM U MPaBUIIa
paboTHI;

[TonroroBka kK 00CITY)KUBAHUIO U TIPHEMY KIHCHTOB;

Perienre pa3iMuHbIX CUTYAIUH MPU pacyeTe ¢ KIIMSHTaAMH.
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I1I1.01 ITpou3BoACTBEeHHAS MPAKTHKA (110 NPO(UIIIO CIEHATBHOCTH)

OTpaboTka HaBBIKOB pabOTHI ¢ MPOGECCHOHATBHBIMU MPOTPAMMaMH U UX MOAY-
JSIMU;

OtpaboTka HaBBIKOB MH(POPMUPOBAHUS MOTPEOUTENA O BUAAX YCIAYr M IpaBUiIax
0€30MacHOCTH BO BpeMsI ITPEAOCTABIICHUS YCIIYT;

BrimonHeHne KanbKyJIsIUH CTOMMOCTH YCIYT 7Sl HOTpeOuTeNei;

[Ipuem 3asiBKM Ha COOTBETCTBYIOLIUE yciyrd (mo Tenedony, daxcy, MHaTepHeTy)
Ha PYCCKOM U MHOCTPAHHOM SI3BIKE;

OdopmiieHre PUHATHIX 3a5BOK Ha OKa3aHUE COOTBETCTBYIOLIUX YCIYT;
OdopmiieHHEe CYETOB Ha IMOJIHYIO/YaCTUYHYIO TMPEAOIUIaTy U MOATBEPKICHUE
YCIyT;

BHeceHnne u3MeHeHuU! B 3aKas;

CocraBnenue u o0paboTKa IOKyMEHTaIlUK;

BrlloniHeHHEe MOPYYEHUH PYKOBOIUTENS MO OOCYXKICHHUIO JIE€Tajedl J0roBopa C
KOHTpareHTaMH 1 MOTPeOUTesIMHU;

CocTaBiieHre IpoeKTa J0rOBOPOB B COOTBETCTBUU C MPUHITHIMU COTJIALIICHUSIMH;
OTpaboTKa HABBIKOB 3aKIIOYEHHS JOTOBOPOB B COOTBETCTBHH C MPUHSATBIMU CO-
TJIAIICHUSIMH;

OTpaboTKa HABBIKOB MCIOJIb30BAHUS TEXHUK U MPUEMOB 3(P(HEKTUBHOTO OOLICHUS
C TOCTSIMM, JICJIOBBIMU MTAPTHEPAMU U KOJUIETaMU;

O3HaKOMJIEHHE CO CTaHAapTaMu OOCITyKMBaHUs KIMEHTOB;

Bnanenue npodeccronanbHOM 3TUKOM;

OdopmiieHne OyXralTepcKux JOKYMEHTOB IO KaCCOBBIM OTIEPAIIHSIM;
CocraBieHue OTYETHOCTH;

OTpaboTKa HABBIKOB MCIOJIb30BAaHUSI TEXHUK U MPUEMOB 3((HEKTUBHOTO OOIICHUS
C KJIMEHTaMU MpU OCYIIECTBIEHUHU PaCYETOB 3a MPEIOCTABICHHBIE YCIIYTH.

3ananue Ha npakTUKy Ne2
IIM.02 IIpexocTraBiieHne TYPONEPATOPCKUX U TYPATEHTCKHUX yCJIYT
VII1.02 Y4yeOHasi npaKTHKA

O3HakOMJIEHHE C JOJDKHOCTHBIMH OO0S3aHHOCTSMM I[E€pPCOHANa TypOIepaTop-
CKOW/TYpareHTCKOM KOMIIaHUH;
- I3yueHue nepevHsi OCHOBHBIX U IOMOJHUTEIbHBIX YCIYT;
- Uzyuenue ocobeHHOCTEN MO pa3padOTKe MporpaMMbl Typa U pacdéra ero CTOU-
MOCTH;
- 3yueHue npaBuiia Mo TeXHUKE 0€30MaCHOCTH;
- ®opMHpOBaHKUE HABBIKOB PabOThI CO CTAHAAPTHBIM MPOTPAMMHBIM 00O€CIeYEHH-
€M JUIsl OpraHu3aluy JeJ0NpOr3BOJICTBRA;
- [IpoexTrpoBaHue TypOB C Y4ETOM 3alIPOCOB NOTPEOUTENECH;
- ®opMUPOBAHUE TEXHOJIOTUYECKON KAPTHI TYpPa;
- JleMOHCTpaIusi HaBBIKOB WCIIOJIH30BaHUS HH(POPMAIIMOHHBIX TEXHOJIOTHH TypO-
NEPaTOPOM/TYypareHToOM B CBOEH padoTe;
- Pa3paboTtka nporpamMmbl 00CTyKHBaHUS TYPUCTOB,;
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- Opranuzanus 00CIy>KUBaHUs TYPUCTOB B IPOTPAMMHOM TYPH3ME;
- Paccuurath Typ o 3aJaHHBIM ITO3ULIUAM

III1.02 ITpou3BoACTBEHHAS NMPAKTHKA (110 NPOPUIIIO CHIEHHAIBHOCTH)

- [IpoBeneHne MapKETUHTOBBIX HCCIIEIOBAHUN PhIHKA TYPUCTCKUX YCIYT;
- DopMHUpPOBAHKE TYPUCTCKOTO MPOIYKTA.

3ananue Ha npakTuky Ne 3

IIM.03 BpinoJiHeHHe padoT MO OAHOW MM HEeCKOJbKMM npodeccusim pado-
YMX, JOJKHOCTAM CJIYKAIUX

YII1.03 Y4yeOHas npaKTHKA

Opranu3zanus paboyero MecTa;

N3ydenue unHTepdeiica U Mopsiika MCHOJIb30BAaHUS CIIELUAIM3UPOBAHHOTO MpPO-
IrpaMMHOT0 00ecreueHus A1l TOCTUHUYHOTO MPEANpUsTHUS;

Hcnonb30BaHNE TEXHUYECKUX, TEIIEKOMMYHHUKAIMOHHBIX CPEACTB M Ipodeccuo-
HaJbHBIX IPOrPAMM JJIsl TpUEMa 3aKa3a, U 00ecredeHus OpOHUPOBaHMS;
Odopmienre OpoOHUPOBAHUS C UCTIOIBL30BAaHUEM TelieoHa |

Beinonnenne npoueayp perucrpauuu rocrei (VIP-rocreid, rpynm, KoprnopaTus-
HBIX TOCTEW, MHOCTPAHHBIX IPaXK/1aH);

OcBoenue npaBui 0(hOPMIIEHHS CUETOB TOCTEN U paCUETOB C HUMU;

OcBoeHME TEXHOJIOTUH pabOThI ¢ JOKYMEHTaIMen (1o 3arpy3ke HOMEpPOB, 0KH/J1a-
€MOMY 3ae3]ly, BbI€3AY, COCTOSIHUIO HOMEPOB, HAUMCJIEHHUIO Ha cyeTa rocTed 3a
JIOTIOJTHUTENbHBIE YCIYTH);

OcBoeHue TEXHOJIOTUHU pacyeTa ¢ KIIMEHTaMHU [TPU HAJIMYHOM OILIaTe;
NudopmupoBanre moTpedbutens 0 BUAAX YCIyr U TMpaBujiiax O€30MaCHOCTH BO
BpeMs ITPOKUBAHUS B TOCTUHUIIE.

III1.03 ITpou3BoaACTBEHHAS] MPAKTUKA (110 MPOPUII0 CTIEHNATLHOCTH)

OtpaboTka HaBBIKOB pabOThI C MPOPECCHOHAIIBLHBIMU MPOTPAMMaMH U MX MOJIY-
JSIMU;

OtpaboTka HaBBIKOB WH(M)OPMHUPOBAHKS TOTPEOUTENSI O BUAAX YCIYT W MpaBHIIaX
0€30M1acHOCTH BO BpeMsI MPOKUBAHNUS B TOCTUHUIIE;

BeimonHeHne KadbKyJSIIUA CTOMMOCTH YCIYT TOCTUHUYHOTO TPEANPUATHS IS
noTpeOUTENeH;

CocraBnenne u 00paboTka MOKYMEHTAIlMU MO 3arpy3ke HOMEpPOB, OKHUIAEMOMY
3ae3]1y, COCTOSTHUIO HOMEPOB, HAUNCIICHUSIM;

OTpaboTKa HaBBIKOB TIpUEMa, PETUCTPAIIUU M PA3MEIICHUS TOCTEH;

OTtpaboTka HaBBIKOB MH(POPMUPOBAHUS MOTPEeOUTENS 00 yCayrax u npaBuiiax oes-
OTMMaCHOCTH BO BpPEMsI MPOKUBAHUS B TOCTUHHUIIC,

OTpaboTKa HaBBIKOB MOJTOTOBKY CYETOB ¥ OPTaHU3AIUU OThE3/1a TOCTEH;
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CocraBnenne u 00paboTKa JOKYMEHTAIlMU MO 3arpy3ke HOMEpPOB, OKUIAEMOMY
3ae31y, BbIC3/y, COCTOSTHUIO HOMEpPOB, HAUHCIICHUIO Ha CUeTa roCTed 3a JOMOTHU-
TENbHBIE YCIYTH;

Otpa®oTKa HaBBIKOB KOHTPOJISI OKa3aHUs IEPEYHS YCHYyT, MPEIOCTaBIsEMbIX B
TOCTHHUIIAX (TI0 IOTOBOPY);

BeImonHeHNEe MOPYYCHUH PYKOBOIUTEINS MO OOCYXKICHUIO JeTallell COCTaBIICHUS
IPOEKTa JOTOBOPOB B COOTBETCTBUM C TIPUHSATHIMH COTJIAIICHUSMU;

OtpaboTKa HABBIKOB MTPOBEACHUS HOYHOTO ayJUTa U Mepeaadn el M0 OKOHYAHHUH
CMEHBI.

3agaHue HA MPOM3BOACTBEHHYIO NIPAKTUKY (MPeAIMILIOMHYIO)
Ilpumeuanue. CocTaBisieTcs ¢ y4€TOM TE€MbI U COJEPKaHUEM IUILIOMHON pado-
Thl, TOJMMCAHHOW HAyYHBIM PYKOBOIUTEIEM.

O3zHakomiieHHe ¢ 0a30d NPAKTUKH. 3HAKOMCTBO C AIMUHUCTpAalel U C
COTPYJHUKAMU 0a3bl MPAKTUKH.

O3HakomileHHE ¢ 0a30M MPAKTUKH: €r0 OpraHU3alMOHHO-TIpaBoBas (Gopma, TUI U
KJIACC, MECTO PACIOJIOKEHUE, PEXXKUM padOThI, IEPEUCHb MPEICTABISIEMbIX YCIYT,
KOHTUHIEHT. (OCHOBHBIE HANpaBICHUS JAESITEIBHOCTH, TpPAaJWULIMH, TPABUIIA
BHYTPEHHETO paclopsiIka, IpaBa U 00s3aHHOCTH COTPYAHHUKOB.

OO6mumii man paboThl OpraHU3aIuy Ha TOJ.

O3HakoOMJIEHHE C MPAaBUJIaMU BHYTPEHHETO PacHopsiiKa MPEaIpUATHS
JleMOHCTpaiusi HaBBIKOB UCIIOIB30BaHUS WH(DOPMAITMOHHBIX TEXHOJIOTHI TypoIie-
paTopOM/TypareHTOM B CBOEH padorTe.

- Pa3zpaboTtka mporpaMMbl 00CTy>KUBaHUS TYPUCTOB.

- Opranu3zanus 00CIy>KMBaHUS TYPUCTOB B IPOTPAMMHOM TypHU3ME.

- CocTaBisATh JOKYMEHTALIMIO 110 OCHOBHBIM BHJAaM IPUEMA, PAa3MEILECHUS U BbI-
MIHACKHU.

- PaGota ¢ aBTOMaTU3upoBaHHON MTporpaMMoint «['oCcTh.

- [IpuHUMaTh, pErUCTPUPOBATH U Pa3MEIIATh FOCTEM.

- IlpengocraBnarh roctro HHGOPMAIMIO O TOCTUHUYHBIX YCIYyTrax.

- IlpuHuMatrh yyacTue B 3aKIIOYEHHE JOTOBOPOB 00 OKAa3aHUU TOCTUHUYHBIX
YCIIYT.

- OGecnieunBaTh BHIIOJHEHUE JOTOBOPOB 00 OKa3aHUHM TOCTUHUYHBIX YCIIYT.

- [Ipon3BOaUTE pacyeThl C FOCTSIMHU, OPraHU30BbIBATh OTHE3 U MPOBOJIBI TOCTEN.

- KoopaymHanpoBaTh Mpouecc HOYHOTO ayIUTa U IMIPOBOJIbI TOCTEM.

- CocTaBiieHHe TOKYMEHTAIIMU TI0 OCHOBHBIM BUJIaM OpTaHU3AIMK O0CTYKUBAHUS .
- Paborta ¢ aBTOMaTH3MpOBaHHOM MporpaMMoit «I 0CTh».

- Opranu3zanus ¥ KOHTPOJIb paboThl 00CTYKUBAIOLIETO U TEXHUYECKOTO MEPCOHa-
Ja X039UCTBEHHOW CITYObI TP MPEAOCTABICHUN YCIYTU pa3MELIeHus, 10NOJIHU-
TEJIBHBIX YCIYT, YOOPKE HOMEPOB U CIY>KEOHBIX TOMEIICHHIA.

- Opranuzanusi ¥ BBINOJTHEHUE PabOThl MO MPEJOCTABICHUIO YCIYyTU MUTAHUS B
HOMepax (room-service).

- Beaenue yuera o0opyaoBaHUs 1 UHBEHTAPS! TOCTUHUIIBI.
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- Co3nanue yciaoBHid aJisi oOecrieueHus] COXPAaHHOCTH BEIIEH U IEHHOCTEN MPOKuU-
BAaIOIIIHX.

- JleMOHCTpaIusi HaBBIKOB HCIIOJIb30BaHUSI MH(POPMAIIMOHHBIX TEXHOJIOTHH Typo-
nepaTopoM/TypareHTOM B CBOEH padoTe.

- Opranuszanys JeaTeIbHOCTH M0 00CTyKMBaHUIO HOMEPHOTO (POHIa.

- KoopaunupoBats paboTy 10 00CITy>KUBaHUIO TOCTEH.

- OcylIeCTBIATh KOHTPOJIb 32 BHYTPEHHUM PaCIOPSIKOM.

- Co3nmaBaTh HEOOXOAMMBIE YCIIOBHS AJIsl KQUECTBEHHOTO MPEIOCTABICHUS TOCTH-
HUYHBIX YCITYT.

OdopmieHne TOKyMEHTAIUH 0 TPEIIUIIOMHON TPAKTHKE.
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Ipunoowcenue 1

O6pa3€u mum)JibHO2O jJucma omyyemda no npakniuxke

YTBEPXIAIO
PyxoBoauTens opranu3anuu (pearnpusThs)

« » 20 T

OTUYET
0 MPOXOKACHUM Y4eOHON NMPAKTUKH/MIPOU3BOACTBEHHON NMPAKTUKH
(mo nmpoduaw cnennajJbHOCTH) /IPOU3BOJACTBEHHOM NPAKTUKH

(mpexAUNJIOMHOM)
HYJHCHOE NOOYEPKHYMb

mo HpO(l)eCCI/IOHaJIbHOMy MOAYJHO

CrneunaiabHOCTh
Crynenra(xn) Kypca TPYIIIBI

dbopma oOyueHus

(ouHas, 3a09Has)

(®HO)
MecTto npoBeieHHs TPAKTUKK (OpraHU3aIIHsl)

HAUMEHOBAHUE OP2AHU3AYUU, TOPUOUYECKULl adpec

CpOK IPOXOKIEHUS MIPAKTUKHU C € » 20 r.mo« __ » 20 r.

PykoBoauTeNnb MPaKTUKKU OT OpraHU3aUK (IPEATPHUATHS)

(mommucy/®.11.0.)

PykoBoauTenb MpakTUKK 0T 00pa30BaTeNIbHON OpraHu3aluu

(moamucy/d.1.0.)

O11eHKa 0 3allUTe OTYETa ( )
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Ipunoowcenue 2

Obpasey 3a0anus Ha NPAKMUK)

AKKpeAUTOBAaHHOE 00pa3oBaTeIbHOE YACTHOE yUpeKAeHHE
BbICIIETr0 00pPa30BaHUs
«MockoBckuii puHaHcoBO-rOpuanyYecknil yausepcurer MOIOA»

Y1Bepxaaro
3aB. kadenpoit

« »

3aganue
HA y4eOHYI0 MPAKTHKY/NMPOU3BOJACTBEHHYIO MPAKTUKY (M0 MPOQUII0 cCIennaTbHOCTH)/

NPOU3BOACTBEHHYI0 NPAKTHUKY (NpeIUIJIOMHYI0)
HY>KHOE MMOJIYEPKHYTh

@UO cmyoenma
2. I'pynna Kypc
3. CnenuanbHOCTD
4. MecTo IpoBeICHHS PAKTUKU (OpraHu3aIus)

HAUMEHO8ANUe OP2aHU3ayUl, I0pUOUYecKull aopec
5. HaumenoBanue npodeccuoHaaIbHOTO MOTYIIS

6. Cpoku poBeJICHUS TPAKTUKHU
7. O0BEeM MPaKTUKH

KaJ'IeHI[apHBIfI IJIaH IPOBCACHUA IIPAKTUKU

Ne 3agaHue Kanennapusie cpoku

II1I

PykoBonuTenb MpakTUKH OT 00pa30BaTeIbHON OpraHU3aINH /
(moamucs/PUO)

COI''TACOBAHO:

PykoBonuTenb NpakTUKH OT MPOPHUILHON OpraHu3aiuu /
(moamucs/PNO)

C nporpaMMoi NpakTUKH U 3alaHUEM O3HAKOMJICH:!
Crynent

(moamuce)
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Ipunoowcenue 3
Obpas3zey OHeBHUKA NPAKMUKU

AKKpeIUTOBAHHOE 00Pa30BaTEIbHOE YACTHOE YUpeKIeHne
BbICILIET0 00PAa30BaHMS
«MockoBckuii puHaHCOBO-IOpuANYecknil yHuBepcurer MO®IOA»

JHEBHUK

NMPOXOKACHHUA YUeOHON NPAKTUKH/MIPOU3BOACTBEHHON MPAKTUKH
(mo npoduarw cnennajJbHOCTH) /IPOU3BOJACTBEHHOM NPAKTUKH

(npexAuNJIOMHOM)
HYXXHO€ MONYEPKHYTH

0 Npo(eCCHOHAITBHOMY MOAYJIIO

CrieniiaibHOCTD

Crynenra(xn) Kypca TPYIIIBI

dbopma oOyueHus

(o4Has, 3a049Has)

(®H0)
MecTto npoBeieHHs TPAaKTUKU (OpraHU3aIysl)

HAUMEHOB8ANUE OP2AHU3AYUY, TOPUOUYECKULl adpec

Cpok pOXO0XKIE€HUS IPAKTUKHU C & » 20 rmo« __ » 20 r.
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Conep:xanue pador

Jara ConeprxkaHue BBITOJTHEHHBIX paboT co- OneHka Ioamnuce
[JIACHO MporpamMMe PaKTUKU PYKOBOIH-
TeJIs TIpaK-
THUKH OT Op-
TFaHU3alU
WHCTpyKTaX MO 03HAKOMIICHHIO C Tpebo-
BaHMSIMU OXpaHbl TpyAa, TEXHUKH Oe€3-
OMACHOCTH, TIOXApHOH  OE30MacHOCTH,
IpaBUJaMu BHYTPEHHETO TPYIOBOTO pac-
MopsiiKa
[ToaroroBka moxymentapHoro Otuera o
MPOXOKICHUH NPAKTHKU
PykoBoguTens TpakTUKH OT  TPEANpUsATHs  (OpraHU3aIiH)
(moxmucs//®.1.0.)
PykoBoauTens MPaKTUKHU oT o0Opa3oBaTenbHOI OpraHu3aluu

29
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Ipunoscenue 4

Obpa3zey xapakmepucmuxu

XapakTepucTHKA
1.

@HUO cmyoenma
2. I'pynna Kypc
3. CienuaabHOCTE
4. MecTo npoBeACHUS TPAKTUKH (OpraHu3aIus)

HAauMeHOo8aHUe OP2aHUu3ayUlU, IOpUuouiecKuli aopec
1. Bupg/tun npaktuku: (yueOHasl MpaKTUKA/TPOU3BOICTBEHHAS MTPaKTUKa (TI0 Tpoduiio crienu-
QITBHOCTH) /TIPOU3BOJICTBEHHAS TIPAKTHKA (IIPEATUTIIOMHAS )
HY)KHOE TIOAYEPKHYTh
6. HanmeHoBanue npoecCHoHAIIbEHOTO MOJTYJIsS

7. Cpoku pOBEJICHUS TPAKTUKH
8. OObeM NpaKTHKU

3a BpeMs IPOXOXKACHUA IIPAKTUKHU CTYACHT OCBOUJI HpO(i)eCCI/IOHaJ'ILHbIe KOMIICTCHII U :

16ayu1 - CTyIEHT He CIIPaBJISIeTCs C PELICHHEM/BBINOJIHEHUEM THITOBBIX MPO(GeCCHOHATIBHBIX 3a/1au, He TPo-
SIBJISICT HU OJIUH M3 HABBIKOB, BXOISIIHX B KOMIICTCHIIUIO;

2 6ayuta - CTyAEHT He CHpaBISETCS C PELICHUEM/BBINIOJIHEHHEM THIIOBBIX NPO(ECCHOHANBHBIX 3aa4, po-
SBIIACT OTJCIbHBIC HABBIKU, BXOIINE B KOMIICTCHIINIO;

3 6ayula - CryaeHT pelaet/BhITOIHACT TUIIOBbIE PO(ECCHOHANIbHBIC 3a]a4y TP KOHCYJIbTAIIMOHHOM TO/I-
JepIKKe IpernoaaBatens (HACTaBHUKA);

4 6ayuta - CTyJIeHT CaMOCTOSITEIbHO BBINOJHSET/pelIacT THIIOBbIe npodeccronansHble 3anauu. st peme-
HHSl HECTaHAAPTHBIX 33/1a4 TpeOyeTcs KOHCYIbTalMOHHAs IOMOIb NperoaBarels (HaCTaBHUKA);

5 6amwioB - Bce npodeccrnoHanbHbie (TUIOBBIC M HECTAHAAPTHBIC) MPO(ECCHOHATBHBIC 3a1aul CTYICHT pe-
IIACT/BBIOJHAET CAMOCTOSATEIEHO

Konx Ouenka
[IpodeccronanbHble KOMIETEHIIUU, BKIIOYAIONINE B ce0s
KOMIIE- KOMIIETEHIIU
CIIOCOOHOCTE:
TEHIIUN B Oaiutax
Bun npodeccnonanbHoil 1esSTENbHOCTH:
1 2 3 4 5
1 2 3 4 5
1 2 3 4 5
1 2 3 4 5
1 2 3 4 5

3a BpEMs IPOXOKACHUA TPAKTUKHU CTYACHT OCBOUJI 06H_II/IC KOMIICTCHIIUH:
(o0BeauTe HUGpPy, COOTBETCTBYIOIIYIO CTeNleHN C(POPMUPOBAHHOCTH KOMIIETEHI[UH):
5 — koMneTeHIs c(hOPMUPOBAHA B MAKCUMAIBHOM CTETIEHU
4 — xoMrieTeHIus c(hOpMUpPOBAHA XOPOIIIO
3 — kommieTeHnus cHopMHUPOBaHa HA CPETHEM YPOBHE
2 — koMmrieTeHIust ¢hopMUpOBaHa ciiabo
1 — xommneTteHIus He chopMupoBaHa

Konsr OK bannsl

OO01e KOMIIETEHIINH

1] 23] 4]c5
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[TpodeccnonabHbIC KOMIIETCHIINH, PEYCMOTPEHHBIE MPOrPaMMON MTPAKTUKH
(ocBOEHBI / HE OCBOCHBI)

Ob6mue KOMIIETEHIIUH, IIPEyCMOTPEHHbIE IIPOrpaMMoit IIPaKTH-
K1

(ocBOEGHBI / HE OCBOCHBI)

Ykaxure AOIOJIHUTCIIBHBIC Ka4U€CTBA, KOTOPBIC XAPAKTCPU3YIOT MOJIOAOI'0 CrieuaiuCTra, HO HE
YKa3aHbl BBILIC, a@ TAKKC Bamm 3ameuanus

3aKJII04YEHNE: CYUTAI0 BO3MOXKHBIM OLIEHUTh padoTy CTYJEHTa Ha

OILICHKY
(OTIIYHO, XOPOIIIO, YIOBICTBOPUTEIHHO, HEYAOBICTBOPUTEIHHO)
PYKOBO,I[I/ITCJ'IB IMPAKTHUKH OT O6pa30BaTeHLHOﬁ OpraHusanuu /
(moamuces/PUO)
PykoBoauTeNb IPAKTUKU OT IPEANPUATHS (OPraHU3ALMN) / /

(momkHOCTH/ MO ATIHCH/ DU O)
M.II. (Oprarmzammus)

Jara 20 T.
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